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Meeting: Select board meeting 
 

Category: Select “Action Items” unless instructed otherwise 
Subject: When utilizing Scheduled Maintenance, Measure AV, or 
Strong Workforce funds, include the funding source in the Subject line; 
adjust subject line accordingly for amendments. 

Goals: Select applicable goals 

Preferred/Absolute Date: Enter the meeting date 

Budgeted: Select “yes” or “no” 

Dollar Amount: Enter total dollar amount for the contract or leave blank if no monetary value 

Recommended Action: This should match/agree with Recommendation below 

Fiscal Impact: Select “yes” or “no” 

Budget Source: Enter name of funding source; if blending funding streams you can 
state “General Funds” and/or “Categorical Funds” 

Approval Tree: Select appropriate approval routing 

Public Content: Make sure that grammar, punctuation, and spelling are correct. 


